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STUDENT ACTIVITIES





To be completed & returned by Friday 9th October 2009
	Club / Society: 


	Date of Assessment:

	Activities Involved: (Things that you do as a group)









	Venue(s)/Location(s) Used:







	Min & max no of participants (to operate safely)


	Equipment Used:
  

                        
	No. of Coaching Staff/Instructors:

	Potential Hazards of activity:




Please complete the following checklist 
	Area to Check
	Yes
	NO
	N/A
	If YES please attach relevant evidence
If NO please note action required & deadline

	Clubs & societies deemed to be higher risk must conduct a full risk assessment exercise and then arrange a meeting to review it with their key staff member. If you are unsure whether your club or society is in this category please check.
	
	
	
	

	Your committee must abide by the Union and University emergency procedure which includes details of 1st aid provision (name of 1st Aider & location of kit) and fire/emergency evacuation arrangements from all venues/sites used
	
	
	
	

	All members must have access to a copy of your emergency procedure, risk assessment & safety guidelines (where applicable) & be regularly informed regarding health & safety
	
	
	
	

	All Club Coaches (including those acting on a voluntary basis) must be approved by Student Activities prior to commencement of their duties
	
	
	
	

	Where applicable, all members must be provided with relevant training or guidance in how to carry, put up or use your equipment safely
	
	
	
	

	All members must be informed of any personal safety equipment they need to acquire/supply 
	
	
	
	

	A passenger list must be submitted prior to all off campus trips 

	
	
	
	

	A Trip Registration Form must be submitted for all overnight or high-risk trips 10 working days prior to the trip taking place
	
	
	
	

	All electrical equipment must be tested to ensure that it is safe

	
	
	
	

	Any faults with equipment (electrical or otherwise) must be reported to Student Activities and the equipment taken out of use immediately until deemed to be safe
	
	
	
	

	Maintenance/service/inspection records must be maintained for all equipment
	
	
	
	

	All equipment must be safely stored so that it does not cause a hazard or get damaged
	
	
	
	

	A qualified 1st aider must be accessible at all times during club & society activities  
	
	
	
	If NO contact  the Student Activities department for info on courses
If YES please supply certificate (if student) or name (if staff member)

	A fully stocked 1st aid kit must be accessible at all times during club or society activities
	
	
	
	

	All accidents, incidents or near misses must be reported to Student Activities within 48 hours
	
	
	
	


Signed by (Chairperson) : _______________________________________

Date: ___/___/___

Students' Activities – Safety Checklist 


